
New Employee Form Payright Payroll Limited

Employer

PAYE Reference

Employee Details

Surname Date of Birth

Forename Male Female

Address NI Number

Tel No (s)

Postcode Email

Work and Pay Details

Normal Hours Job Title

Pay Frequency Current Tax Code

Start Date Paying Student Loan First Pay Date

Up to 15.99 Hours 16-29.99 Hours 30 Hrs or more Monthly

Weekly 2-Weekly 4-Weekly Monthly

This is my first job since the start of the tax year (6th April) & I have not been receiving taxable jobseeker’s

I have had another job since 6th April or received taxable Jobseeker’s Allowance, Employment & Support Allowance,

I currently have another job and/or pension

I make Student Loan repayments through payroll

I am a new employee without a P45

Signed Date

Yes No



New Employee Form Payright Payroll Limited

Employer

PAYE Reference

Employee Details

Name

Hours worked on each day

Working Days/hours in a

Normal week

Salary Amount

Amount per hour

Over-

Notes

Signed Date

Monday Tuesday Wednesday Thursday Friday Saturday Sunday


